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BMP 7- 7 Procedures and Forms Compendium
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Village of Menands
Construction Site Runoff Control
Complaint Procedures
(MCM 4 BMP 4-4)

Typically, the Village Clerk receives all complaints concerning Village operations and stormwater related
complaints are immediately directed to the Stormwater Program Coordinator.

If the complaint pertains to an active and permitted construction site:

1. The Stormwater Management Officer first reviews both the owner-operator inspection reports and
the MS4 inspections conducted by the Village Designated Engineer on behalf of the Village. Following
the review, there is a site visit.

2. If there are violations, the Stormwater Program Coordinator contacts the site owner-operator,
explains the violation(s) and asks the owner operator to fix the problem(s).

3. If no corrective action, the Stormwater Management Officer issues a Notice of Violation and proceeds
with enforcement procedures as detailed in the Village of Menands Local Law Chapter 143 Stormwater
Management and Erosion and Sediment Control and the Village of Menands Procedures and Forms
Compendium MCM 4 BMP 4-5 Enforcement Procedures.

If the complaint pertains to non-permitted construction site:
1. Stormwater Management Officer visits the site within 1 day of complaint.

a. If > 1 acre of land disturbance the property owner is immediately informed that they

need Construction Activity Permit coverage. They are advised to go to the Village Hall to pick up
literature about the permit, such as the Stormwater Coalition of Albany County —

Oversight of the NYSDEC Construction Activity Permit GP-0-15-002 Guidance Document and
related forms and regulatory documents; brochures; or visit the NYSDEC website. As needed a
stop work order may be issued, effective until the owner obtains permit coverage.

b. If < 1 acre of land disturbance, the property owner is informed of the Village of Menands
Local Law Chapter 144 Storm Sewer Article I. Illicit Discharges, Activities, and Connections which
states that if non-stormwater discharges (ie anything not composed entirely of stormwater
runoff) enters into the stormwater conveyance system owned by the Village of Menands, it is
illegal.

If the property owner is at risk, due to land disturbance activity of causing a non-stormwater
discharge, such as sediment laden construction site runoff, the Stormwater Management Officer
provides the property owner with Erosion and Sediment Control information, explains necessary
corrective measures and takes enforcement action pursuant to IDDE Law

(Chapter 144, Article 1)

2. Stormwater Management Officer tracks and documents status of corrections related to complaints
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Stakeholder Engagement and Mediation:

While the Village is prepared to react to complaints, they also have a policy of reaching out to all stakeholders
prior to approving a SWPPP explaining as needed the purpose of the development project and pointing out
stormwater management issues to be addressed during and post construction.

This is in some ways a consequence of local topography. Projects built on higher ground often drain to property
located at a lower elevation. Stormwater and flooding issues are a known issue in the Village and an ongoing
citizen concern, therefore as a matter of policy, elected officials and staff have historically taken a proactive
approach, reaching out to citizen’s and business owners early in the development process. Hopefully by doing
so, recognized issues are effectively addressed in the overall design of stormwater practices.

Typically this is a formal, stakeholder meeting and the invited participants include residents and business owners
with property adjacent to or near the development site; the developer; the Village Designated Engineer; Mayor;
and other representatives of the Village as needed. The session is organized by the Village Executive Assistant to
the Mayor, who is also the Stormwater Program Coordinator/Officer. Should issues emerge during and post
construction, adjacent landowners are encouraged to contact the Village.

As needed the Stormwater Program Coordinator serves to mediate disputes, bringing together all interested
parties to address water quality violations, practice failures, maintenance concerns, and whatever other
stormwater issues emerge. Prior contact with stakeholders helps to build support for whatever solutions
emerge and depending on legal and financial arrangements established by the Village as detailed in the Village
local law Chapter 143 Stormwater Management and Erosion and Sediment Control, the developer is motivated
to be a willing partner otherwise they may not get their certificate of occupancy in a timely fashion or receive
funds tied up in construction completion or maintenance guarantees.
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Village of Menands
Construction Site Runoff Control
Construction Inspection Procedures
(MCM 4 BMP 4-5)

Often the Village will hire a 3rd Party vendor to conduct construction site SWPPPP related inspections
on behalf of the Village. The vendor uses their own forms and inspection results are routinely shared
with the Stormwater Program Coordinator. Sites are inspected weekly.

If the site inspections are conducted by the Village Stormwater Management Officer, municipal staff
follow these procedures and back up their observations using the attached MS4 Construction Site
Compliance Inspection Check List.

Notice of inspection may or may not be given (if given, usually with 24 hr notice).

An inspection may be triggered by an application submittal; complaint; a violation noticed when
reviewing the 3rd party inspection report (i.e. consultant hired by the Village); a violation noticed when
reviewing the owner-operator inspection report; a violation noticed while conducting a different
construction inspection; as requested by applicant or owner of site; an inspection request prior to
signing the Construction Activity Permit Notice of Termination; or random.

Before the inspection is conducted, MS4 Inspector reviews the SWPPP, ES&C plan, and last few 3rd
party inspection reports to familiarize self with project.

When MS4 Inspector arrives on site they should locate the project or site manager, identify him/her self, show
appropriate identification, and state reason for inspection.

The MS4 inspector then does the following:

1. Ask to see the site manager’s 4 hour training erosion and sediment control certification card, check expiration
date.

2. Check for SWPPP box on site.

3. Inspect SWPPP box and make sure all of the paper work is included and up to date (weekly reports, NOI,
SPDES No, SWPPP, Site Plans, Contractor Certification has been signed, Copy of site manager’s 4hr card, etc.)

4. Visually inspect site checking all:

e construction entrances;

e any disturbed areas;

e all erosion and sediment control management practices identified in SWPPP and being utilized;
e concrete wash out locations, make sure it’s being used properly

e allinlet protection around catch basins;

e siteis clean of trash and any pollutants;

e construction equipment is not leaky or has excessive grease stains;

Menands_MCM4_BMP4-5_ConslnspectionProc_FINAL_31May2017.docx 1



e inspect outfalls onsite;

e post-construction stormwater practices, verify that they are being installed to plan, and verify that the
3" parties’ inspection reports accurately reflect what is found on site;

o keep track of areas that have been disturbed and not worked for more than 14 days, so they can be
stabilized;

e make sure there is no more than five acres open at one time without written approval. If waiver is
granted, approval letter must be on site with the SWPPP documents

5. Take pictures on site of the practices that are working and not working. Date stamp photos and file
electronically noting site and date of photo.

6. Fill out inspection report noting any deficiencies on site in need of corrective action. Include photos.
7. Touch base with site contractor and/or SWPPP inspector onsite or via phone or e-mail, if necessary.
8. Make sure they are aware of all deficiencies and that corrective actions need to be taken.
9. Set up a date to conduct a site inspection to verify that corrective actions are taking place.

10. If corrective actions are not taking place and/ or problems persist proceed to “Village of Menands
Enforcement Measures and Enforcement Tracking — Enforcement Response Plan”.
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Village of Menands
Pre-Construction Meeting
Construction Site Runoff Control
(MCM 4 BMP 4-6 Education - Construction Activity Procedures)

1. For all projects which have Construction Activity Permit coverage, the Owner/Contractor contacts the Village
Project Review Coordinator/Stormwater Management Officer to coordinate scheduling a Pre-Construction
meeting. For the Village, Pre-Construction Meetings are a routine component of the project approval process
and they are mandatory.

For the purpose of stormwater management, the pre-construction meeting is held prior to the commencement
of construction activities, where “construction activities” means any clearing, grading, excavation, filling,
demolition or stockpiling activities that result in soil disturbance. Clearing activities include, but are not limited
to, logging equipment operation, the cutting and skidding of trees, stump removal and/or brush removal.
Construction activity does not include routine maintenance that is performed to maintain the original line and
grade, hydraulic capacity, or original purpose of a facility. See “construction activities” definition in Construction
Activity Permit GP-0-15-002 Appendix A.

2. As Village stormwater policy, the representatives listed below must attend the Pre-Construction Meeting.
Sometimes one individual assumes multiple roles. As needed, these roles are explained at the Pre-Construction
Meeting.

a. Village Project Review Coordinator
b. Owner-operator and/or representative
c. Owner-operator stormwater design engineer and/or representative
d. Municipal stormwater representative(s) — municipal staff
e. Municipal stormwater representative(s) — consultant (village designated engineer)
f. General contractor representative
g. Site contractor representative
h. Municipal building inspector
3. Prior to the Pre-Construction Meeting:

a. The Village Project Review Coordinator/Stormwater Management Officer distributes the Stormwater
Pre-Construction Meeting Check List to meeting attendees (attached).

b. The Village Project Review Coordinator/Stormwater Management Officer explains to the
Owner/Contractor that various documents will be collected at the meeting. They are listed below and
also on the checklist.

(1) A minimum of two (2) SWPPP’s with all the updated, signed/executed/dated
paperwork, which includes the MS4 SWPPP Acceptance Form; Notice of Intent, NOI
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Acknowledgment Letter w/SPDES Permit Number; SWPPP Preparer Certification Form;
Owner/Operator Certification Form. One copy to be kept on site, one for the municipality.

(2) Name of contractor(s) or subcontractor(s) responsible for installing, constructing,
repairing, replacing, inspecting and maintaining the erosion and sediment controls
included in the SWPPP. Name of at least one person from their company that will be
responsible for implementing erosion and sediment control components of the SWPPP. As
defined in the Construction Activity Permit, this person is the Trained Contractor.

(3) Name of contractor(s) and subcontractor(s) responsible for constructing the post
construction practices included in the SWPPP. Name of at least one person from their
company that will be responsible for implementing post construction stormwater control
components of the SWPPP. As defined in the Construction Activity Permit, this person is the
Trained Contractor. Note — not all SWPPPs have post construction stormwater practices.

(4) Fully executed/dated Contractor and Sub Contractor Certification Statement Forms for all
named Trained Contractor(s). See attached Stormwater Coalition of Albany County Form.
Copies of the 4 Hour Erosion and Sediment Control card issued by NYSDEC are attached to the
Contractor and Sub-Contractor Certification Statement.

(5) For individual signing SWPPP related documents where professional credentials are
required, verification of all required certifications. See Stormwater Coalition Table of
Required Credentials named in Construction Activity Permit GP-0-15-002.

c. The Village Project Review Coordinator/Stormwater Management Officer, for the purpose of MS4
record keeping and communicating roles and responsibilities to all attendees at the Pre-Construction
Meeting, fills out Part I. A. Basic Project Information; B. Permit Coverage Information; and C. Contact
Information of the Stormwater Coalition of Albany County Oversight of the New York State Construction
Activity Permit (GP-0-15-002) — A Guidance Document for MS4s and Other Stormwater Practitioners.
(Parts I. A. B. and C. attached).

4. During the Pre-Construction Meeting:

a. The Village Project Review Coordinator/Stormwater Management Officer explains content of the
“Stormwater Pre-Construction Meeting Checklist” and records status of listed tasks.

b. If those present seem unprepared to adequately implement the SWPPP components as
designed, the Village Project Review Coordinator may withhold the building permit.

c. If a building permit is issued, the Village Project Review Coordinator/Stormwater Management Officer
sets a tentative date with the owner-operator for a pre-construction site assessment. This is a
mandatory site assessment which takes place before construction activity as defined in #1 above can
occur. See attached Pre-Construction Site Assessment Check List (from NYSDEC Standards and
Specification for Erosion and Sediment Control, Appendix F. Page F. 3.)

Menands_MCM4_BMP4-6_PreConMtg_FINAL_31May2017.docx 2



vioT Xs|X'/TOZABINTE TVNI4™ UOINIBODMS ISITD BHAU0DId 9-7dING TINDIN

L102/1/9

13940 WD S - WAWIII0fuT dddMS

¢5IDIIUBPAID - YSIN J0f 10303dSU| dddMS

é(s)ajoy - ffois wpibo.id 1310MWI0IS HSIN

ENO SPIIUP3ID - 103043dO JAUMQ J0f 10123dSUl dddMS

é)0 s[piauapal) - (jonpinipu) 1210daid dddMS

(Aubdwo)) 1240daid dddMS

422u1bug 193fo.d

401042d0 J2UMQO

UOI1BWIOJU| 10B3UOD ) T Med 3Z|[eUl}/MIIARY '€

UOI}eWIO4U| 98BIAA0D HWIA g T Med dzI|euly/MIINDY ‘T

uollewoyu| 103f0.d diseg 'y ‘T Wed 3zi|euly/malAdy T

:dn mojjo4/sa10N| ON

SOA

w04 HwIad AHARDY UORINIISUO) 40 IYSISIIAQ PSIA UORI|eO) °g

PY10 1T

19410 0T

18430 °6

J0323dsul Suip|ing |edpiuniy ‘8

day Jo/pue 103oe13U0D NS /£

day ‘_O\_u:m 40}0eJlu0d |eJauan 9

J93ui8ua pajeusisap |edpiunw -day Jajemwiols |edpIuniA 'g

4els jedpiunw - day Jaremwi0ls [edpiuniy ¢

day Jo/pue aauidu] udissq MS JolesadQ-1aumQ "€

day Jo/pue yojesadQ-19umQ g

J01BUIPI00D MBIADY 303[04d 'T

S?10N sweN| oN

SOA

duUBpUINY 'Y

:uone’o 3s

Je g 01 T Auadoud 8y AjuQ J$3 "o€ ‘syuswdas
pe0€ 3 xipuaddy 01 981eydsip ou ‘oe g 01 T we4 3|3uls AjuQ JS3 g€ ‘suawdas peogs 3 xipuaddy 01 981eydsip ou ‘oe G 10T
UOISIAIP gNS |[ewWS - we4 3|3ulS AjuQ D53 "eg ‘sad11oeld JWSIAl S 1SU0D 150d/M IS3 "2 ‘“AjuQ DS3 T :(suo 32a1d) adA] 103foad

:SS24ppY pue awep s,uedlddy

:a3eq

Ayjedpiuniy

:awep 303[04d

SYSINIOS ISITYD SHAUODDId 1517 499YD SuI193|\ UOIIINIISUO) Bld JD1BMWIO0LS

Aluno) Aueq|y Jo uo1iljeo) J91eMWI0IS




vioc¢

Xs|X'/TOZABINTE TVNI4™ UOIN[BODMS ISITD BHAU0DId 9-7dING TINDIN L102/1/9

$91EP UOSINADJ 15315B| B3 S| JIBYM ¢IU1IND ue|d 33 S|

¢949Y/M ¢31IS-UO dddMS 3Y3 S|

£UOI1BAIDSUOD JO JuBWIedag SAN YIIM pajij Uda( JUdlU| JO I1ION € SeH

UoI1eIIJ1IID) $,1030BI3UOD ‘ddd/MS ‘AUSIU| JO 3DIION 4O ShIelS °T

(uonerdepy) 1UBWISSISSY B1S UOIIINIISUOI-DI “q’| SJUBWINd0Q
Suiaa|A U01PNIISUOD-3Ud ' XIpuaddy *(9T0Z) [041U0D JUBWIPAS PUE UOISOJF JOJ SUOIIEDIIDAdS pue SpIepuBlS JIASAN :3324n0S

:dn mojjo4/se10N| ON SOA uoied|ylie|) '3 MIIABY - UOIIINIISUOD O} J0Lid - JUBUO0D dddMS °3
& spuawnooq
Bu11@a uoiNIIsU0-ald *4 Xipuaddy *(9TOT) |043U0D JUSWIPSS PUE UOISOIT J0§ SUOIIEINID3dS pue spiepuels JIASAN 92n0S
101e49d0-J3UMO 0] P1EJIUNWILLIOD JUSIUOD J0/PUB pNoje peay 'T
:dn mojjo4/se10N| ON SOA suo130adsu| pue JUBWISSISSY IS 01 djquieald Jo Suipeay ‘a
253dD V1Y “3d) 40323dsu| palfiipnp suondadsul 3s
(panouddo 33ASAN V1Y ‘Id) U0iLIndaid/ublsaq dddMS
dddMS 40 3dA1 1o} papaau Se - S|elUIPaID |BUOISSDJOId JO UOIIBIYIBA '6
$J032DJUOD PaUIDJ] - UBWIILIS WD /M ‘Spie) Sululel] JS-3 4y UaN) '
$1010DJJUOD PaUIDI] - JUSWISIEIS UOIIEIIHILIS) J0IDBIIUOD-GNS/I010RIIUOD L
1y31s49n0 Ajlep-sad130eld JWSIA MS 350d (5)4030043U0D pauIni] JO dweN ‘9
uole||e1su| $2124d JWSIA WS 150d (S)1010843U02QNS/1010BIIUOD JO (S)aWeN ‘S
1y31s49n0 Ajlep - s|043u0) JS-3 (5)4019043U0D PaUILI[ 40 (S)dWeN
UOI3E||BISU| S]0J3U0D DS-T (S)J030BIIUO0IGNS/I0I0BIIUOD JO (S)aWeN “€
abpJan02 JWIad [D1aUID U0I1ONIISU0) 10f A21)1q1B1T Jo 151197 VdHS
WI04 UOIIDILfII43D) 4030430 JAUMO
W04 U0IIDI1f1143) 41240d31d ddd/MS
ON HWJad S3AdS/M 131137 JU3WBPIIMOU DY JUS3U| fo aI1I0N
a3uj fo 32130N
w04 33up3daddy ySIN
(pa1noaxa AjIny pue alep/m) dddMS/M papn[ou| sxuswnioq ‘¢
$31d0d ¢ - dddMS 'T
:dn mojjo4/se10N| ON S9A paniwgns spuswnloq -

SYSIN4OJ ISITD B1NU0DDId

1517 Y29y SUIIEBIAl UOIIINIISUOY) Bid JOIBMWIOLS

Aluno) Aueq|y Jo uo1iljeo) J91eMWI0IS




vioe

Xs|X'/TOZABINTE TVNI4™ UOINIBODMS ISITD BHAU0DId 9-7dING TINDIN L102/1/9

$9J9Y/W\ "9MSUO aJe s||ids |041u0d 0] S|ellew leudosddy

98ed uo dddMS @Y1 ul pauleiuod si ueld ayy

‘ue|d asuodsas pue adueplone
uopuanaud ||1ds Juswa|dwi 03 paudisse uaaq sey aAlreIuUSSaIdal paleudisap 4o JoresadQ ayl

S|elI91BIAl SNOPJEZEH PUE 91SBAA JO) UOIIUSASIJ UOIIN||0d ‘9

paj|eisul aJe siapdeq pue sdes} JUSWIPSS

A¥AIIOE BUlqUN)SIp puB| 15414 SB PB|BISUI SBM SUISEQ UOIUDIaP/IUBWIPAS

s|easa1ul Suioeds a1erudoidde 1e pajjelsul aue S2duUdy IS

suol3ealydads pue sguimelp piepuess 3yl yim A|dwod uole||eisul pue |erajew asuay jis

S]0J3U0D JUBWIPSS *G

siseq Je[ngaJ e U0 pauea|d Jo PIAOWRI S| S193.41S d1|gNd 0IUO PaYILI} JUBWIPAS

JBA02 40 [3ARJS yum doe|d S3)e1 YJ0M Se Aja1eIpawiw]
pazijigels a.e (sease Supjied Juswdinba ‘S31N0J UOIIINIISUOI ‘SIIULRIIUS) SBDIR SS3IIR JBYI0

paj|easul uaaqg aney Aemysiy a1gnd ay3 Jajus Asyi auo4aq
S3|21YSA UOIIONJISUOD WO SIIGaP puUe pnwi aan3ded 0} 8dUeJUS UOIIdNIISUOD Alesodwal

SS920Y UOI1DNJISUOD) Pazl|Igess v

$S3Joe G > seale 0jul papIAIp suoljesado Suipesd pue Sulies|d auy

paj|eisul a1e Ja1eM 3IBJINS WEIISUMOP 1O 31IS-UO 109304d 01 s30130e4d d1elidoaddy

épa10aoud
pue paljIIuap! USSQ SARY S Y3 JO AJIUIDIA BY] Ul JO D1IS UO JSYMID PI1RIO| J91eM JO $alpog

£P3QINISIP B¢ O} SESIE WOJ) PILDAIP UIDJ SEY JOUNJ JSIRMUWIOIS Ues|)

U0139910.d J91BA\ 9984NS *E

¢8unse|q pue Sues|d Suipnpoul ‘Ayiaioe Suiganisip-pue| 03 Jolud paj|eisul S3UISS0Jd 3934)

éuoazoud
104 pa33e|} usaq aney ‘seale Ja19wlad ul Ajje1dadss ‘sduls J911 104 9]qeINS Seale SAI1e19ZaA
3unsixa ‘sp|al4 uondiosge walsAs 213das 91S-UO ‘SSUOZ ul3004 PIILIDOSSE pue $3341 Juepodw|

épooudy Jo pad3e|) AjJes|d S1IWI| UOIIINIISUOD BIY

:dn mojjo4/sa10N

ON

SOA

U0139910.1d 924N0S3Y ‘T

SYSIN4OJ ISITD B1NU0DDId

1517 399YD SUIIBAl UOIIDNIISUO)) 3l J91BMWI0IS

Aluno) Aueq|y Jo uo1iljeo) J91eMWI0IS




viov

Xs|X'/TOZABINTE TVNI4™ UOIN[BODMS ISITD BHAU0DId 9-7dING TINDIN L102/1/9

poddns 33Q ‘Me| [BI0] ‘JeyMm ‘OYm -HSIA AQ S2INPIV0IJ JUBWDII0JUT JO MBIABY 'G

04U| 19B3UO0D DS 33S - SBIDUBIDYIP dddMS 10} UOII_WIOLUI 10RIUOD b

NO/M saudeg < Ji £ 4ad xg ‘shep £ Asans 2auo 0Q-Aduanbaly uoidadsul Jo MaIARY '€

wo4 uodadsul pSIAl 3|dwes Jo MaIARY ‘T

wJo4 uoidadsul JojesadQ JBUMQ 3|dwWes JO MIIARY ‘T

:dn mojjo4/se10N| ON SOA uolssnasiqg uoidadsu] uoieing uoidNIISuo) ‘H
ue|d 01 suoisinal pasodoud ¢

éue|d panosdde ayi ul sapuaRp Aue Jo aseme saalleluasatdal Aue auy '

S[1E19P UOIIINIISUOD panosdde Jaylo JO MIIASY 'T

:dn mojjo4/sa10N| ON S9A uoIssnasiq s|ie3aq ' SPI0N UOIONIISUOD J13YI0 °4

SYSINAOS 1S BINU0DBId

1517 Y29y SUIIEBIAl UOIIINIISUOY) Bid JOIBMWIOLS

Aluno) Aueq|y Jo uo1iljeo) J91eMWI0IS




NYSDEC SPDES General Permit for Stormwater Discharges from Construction Activity Permit No. GP-0-15-002

CONTRACTOR and SUBCONTRACTOR CERTIFICATION STATEMENT
Permit Requirements (Excerpts)

As per Part 111.A.6 of GP-0-15-002:

Prior to the commencement of construction activity, the owner or operator must identify the contractor(s) and subcontractor(s)
that will be responsible for installing, constructing, repairing, replacing, inspecting and maintaining the erosion and sediment
control practices included in the SWPPP; and the contractor(s) and subcontractor(s) that will be responsible for constructing
the post-construction stormwater management practices included in the SWPPP.

The owner or operator shall have each of the contractors and subcontractors identify at least one person from their company
that will be responsible for implementation of the SWPPP. This person shall be known as the trained contractor.

The owner or operator shall ensure that at least one trained contractor is on site on a daily basis when soil disturbance activi-
ties are being performed.

The owner or operator shall have each of the contractors and subcontractors identified above sign a copy of the following
certification statement below before they commence any construction activity:

"I hereby certify under penalty of law that | understand and agree to comply with the terms and conditions of the
SWPPP and agree to implement any corrective actions identified by the qualified inspector during a site inspection. |
also understand that the owner or operator must comply with the terms and conditions of the most current version of
the New York State Pollutant Discharge Elimination System ("SPDES") general permit for stormwater discharges
from construction activities and that it is unlawful for any person to cause or contribute to a violation of water quality
standards. Furthermore, | am aware that there are significant penalties for submitting false information, that | do not
believe to be true, including the possibility of fine and imprisonment for knowing violations"

In addition to providing the certification statement above, the certification page must also identify the specific elements of the
SWPPP that each contractor and subcontractor will be responsible for and include the name and title of the person providing
the signature; the name and title of the trained contractor responsible for SWPPP implementation; the name, address and tele-
phone number of the contracting firm; the address (or other identifying description) of the site; and the date the certification
statement is signed.

The owner or operator shall attach the certification statement(s) to the copy of the SWPPP that is maintained at the construc-
tion site.

If new or additional contractors are hired to implement measures identified in the SWPPP after construction has commenced,
they must also sign the certification statement and provide the information listed above.

As per Appendix A of GP-0-15-002:

Trained Contractor - means an employee from the contracting (construction) company, identified in Part 111.A.6., that has
received four (4) hours of Department endorsed training in proper erosion and sediment control principles from a Soil and
Water Conservation District, or other Department endorsed entity. After receiving the initial training, the trained contractor
shall receive four (4) hours of training every three (3) years.

It can also mean an employee from the contracting (construction) company, identified in Part I11.A.6., that meets the qualified
inspector qualifications (e.g. licensed Professional Engineer, Certified Professional in Erosion and Sediment Control
(CPESC), Registered Landscape Architect, or someone working under the direct supervision of, and at the same company as,
the licensed Professional Engineer or Registered Landscape Architect, provided they have received four (4) hours of Depart-
ment endorsed training in proper erosion and sediment control principles from a Soil and Water Conservation District, or other
Department endorsed entity).

The trained contractor is responsible for the day to day implementation of the SWPPP.

Form Prepared by Stormwater Coalition of Albany County. Released October 7, 2015.



NYR
Project Name NYSDEC SPDES Permit No. MS4/Municipality approving SWPPP

CONTRACTOR and SUBCONTRACTOR CERTIFICATION STATEMENT

"I hereby certify under penalty of law that | understand and agree to comply with the terms and conditions of the
SWPPP and agree to implement any corrective actions identified by the qualified inspector during a site inspection. |
also understand that the owner or operator must comply with the terms and conditions of the most current version of
the New York State Pollutant Discharge Elimination System ("SPDES") general permit for stormwater discharges from
construction activities and that it is unlawful for any person to cause or contribute to a violation of water quality
standards. Furthermore, I am aware that there are significant penalties for submitting false information, that | do not
believe to be true, including the possibility of fine and imprisonment for knowing violations"

Are you a contractor or subcontractor?

Name of Contractor or Subcontractor Name of Contracting (Construction) Firm
Title Address of Firm

Signature of Contractor or Subcontractor Address of Firm (cont’d)

Date Phone # (cell ); Phone # (office)

Specific elements of SWPPP for which | am responsible:

Trained Contractor Information:
(From Permit: Trained Contractor is “...responsible for the day-to-day implementation of the SWPPP.. on site on a daily basis when soil disturbance activities are being performed...”)

Name of Trained Contractor on Site NYSDEC ldentification SWT #

Title Date of last 4 Hr E-SC Contractor Training

Other Site Information:

Address of Site (if available) and/or Description of Site

Name of Owner or Operator Name of Qualified Inspector

Form Prepared by Stormwater Coalition of Albany County. Released October 7, 2015.
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Village of Menands
Construction Site Runoff Control
Record Keeping Procedures
(MCM 4 BMP 4-8)

All records regarding Construction Site SWPPPs are kept on file in the Stormwater Program Coordinator’s office.
Records include the following information over the MS4 reporting period, March 10 to March 9:

Total number of SWPPPs reviewed

Number and type of enforcement actions

Percent of active construction sites inspected once

Percent of active construction sites inspected more than once
Number of sites authorized for disturbance of one acre or more

vk w N e

Menands_MCM4_BMP4-8_RecordKeepingProc_FINAL_31May2017.docx



Village of Menands
Post Construction Stormwater Management
Inventory of Post Construction Practices
(MCM 5 BMP 5-8)

Once the Stormwater Program Coordinator receives a Notice of Termination for the project, the
Coordinator updates the list of post construction stormwater practices located on site and enters
information pertaining to each practice in the main database which is filed in the Stormwater Program
Coordinator office.

Database includes the following information and is reviewed and updated annually:

From DRAFT MS4 Permit (3. Post Construction Inventory and Tracking, pg. 33), plus items from

Watervliet
1. Project name
2. Construction Activity SPDES Permit No.
3. Location of practice
a. Street address
b. Coordinates of each practice (Lat/Long; including datum)
4. Type of practice
5. Receiving waterbody
6. Date practice was installed
7. Ownership
8. Date of ownership
9. Responsible party for maintenance, if different than owner
10. Location of documentation depicting O & M requirements and legal agreements for practice
11. Description of maintenance needed per NYSDEC Stormwater Management Design Manual or
SWPPP
12. Frequency of inspection of practice (specified by the Operations & Maintenance plan (0 & M
plan) in approved SWPPP
13. Inspection and maintenance history that tracks the following:
a. Date of last inspection
b. Inspection results
c. Actions taken in accordance with the Enforcement Response Plan (ERP)
d. For private SMPs
i. Dates for corrective actions to be completed
ii. Status of corrective action
iii. Projected date of last inspection
14. Record of dates and type of maintenance performed

Menands_MCM5 BMP 5-8_PostConslnventoryProc_FINAL_31May2017.docx



Village of Menands
Post Construction Stormwater Management
Long Term Operations and Maintenance Procedures
(MCM 5 BMP 5-9)

Prior to signing the Notice of Termination, the Stormwater Program Coordinator, Building Inspector, and
others from the Village as needed, walk the site with the owner-operator to confirm that stormwater
practices are installed properly. Requirements listed in the Operations and Maintenance Plan as
itemized in the approved SWPPP are also reviewed in the office or on site.

If the post construction stormwater practices are installed properly and necessary inspection forms and
other documents meet the approval of Village staff, the principal executive officer or ranking elected
official signs the Notice of Termination.

Procedures for long term operations and maintenance vary depending on ownership and who takes
responsibility for maintenance.

For practices maintained by the Village:
1. Village trains staff in proper maintenance of practice(s)
2. Village secures necessary equipment
3. Village budgets for maintenance
4. Village staff enters maintenance information on inspection forms provided in Operations and
Maintenance Plan; maintenance records kept with Stormwater Program Coordinator

Practices maintained by private owners:

1. Stormwater Program Coordinator inspects practices annually

2. Maintenance issues identified and communicated to property owner

3. If property does not address issues, then Stormwater Program Coordinator provides the
property owner with the Stormwater Control Facility Maintenance Agreement. This agreement
is on file with other project documents related to SWPPP approval.

4. |If practice failure results in water quality violation enforcement procedures take place (see
MCM 3 BMP 3-8 IDDE Program Procedures and IDDE Ordinance No. 1820).

OR See Enforcement Response Plan

Menands_MCM5 BMP 5-9_PostConsLongTermOperMntce_Proc_FINAL_31May2017.docx



